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HEALTH & SAFETY POLICY

RESPONSIBILITIES

Health and Safety is the responsibility of all team, freelancers and
volunteers. This means each individual team member:

« should take reasonable care of their own and others
health and safety

« report all health and safety concerns to the Creative
Director.

« Overall and final responsibility for health and safety is
that of SOC!ETY DANCE ACADEMY Creative Director.

SOCIETY DANCE ACADEMY is responsible for the health and
safety of participants in our programmes. We have a duty of care to
learners and participants who may be children, young people or
adults, to keep them safe from harm when accessing our training
and programmes and using our equipment.

SOCIETY DANCE ACADEMY, Schools, the organisations, team
members and freelancers who provide learning and skills
development opportunities for people on our programmes all have a
responsibility to ensure learners feel safe and healthy and that their
wellbeing is supported. We will risk assess our activities to manage
hazards, including stress and anxiety, implement controls and take
prompt and appropriate action to rectify any issues.

Young People / School Activities
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All parents must complete an Online Registration Form when
joining the Academy or any after school clubs with clear
information regarding emergency contacts and any relevant
medical history.

A copy of the parent/guardians contact numbers will be kept on the
digital class registers.

It is the parent’s responsibility to notify the Academy or the school
of any changes to their emergency contact details.

In case of a fire emergency all teachers have a clear
understanding of procedures to follow. Teachers at After School
Clubs must comply and follow correct procedures provided by the
School or its Safeguard Lead.

The Academy will undertake assessment of risks in premises or
venues we operate and any concerns will be raised with the
owners or the school.

It is the Academy’s responsibility to keep a fully equipped First Aid
Box within the building and full responsibility of the venue or school
we run clubs or dance sessions. In case of an incident an Accident
report must be completed and a copy given to parent/guardian on
collection. When running clubs/activities at schools all incidents will
be reported to the designated safeguarding lead.

All teachers are required to have up to date DBS Certificate
including a level 1 safeguarding certificate.

If required the academy will contact the emergency services first,
then the parent / guardian of the student(s) involved by the
telephone number on the class registers. When operating in the
school premises same procedures will be followed including
informing a member of the school.

Parents and schools understand that dance is an active sport and
injuries can happen. The academy accepts no responsibility for
injuries sustained via any means other than a teacher’s
negligence.
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Pupils will be supervised during class time and pick up only and
parents / carers must ensure the safety of their children in the car
park, waiting, changing and toilet areas.

Students/parents or guardians should inform the teacher of any
special health considerations or existing injuries before
participating in class.

Parents must be responsible for ensuring your child’s punctuality
and pick up time.

Dress code must be observed at all times, especially footwear for
safe dance practice.

Appropriate dance shoes should be worn at all times for health
and safety reasons.

Pupils should not wear any jewellery that may pose a risk to
themselves or others (stud earrings, and jewellery worn for
religious or cultural reasons are acceptable).

No food during class (or chewing gum) is allowed. Water is
permitted in cap bottles.

No child will be allowed to leave the dance class with anyone other
than a parent unless confirmed with teacher prior to class either
verbally or via email.

HEALTH AND SAFETY RISKS ARISING FROM ACTIVITIES

Risk assessments for projects and programmes will be carried
out by Creative Director.

The findings of the risk assessments will be reported to the
Creative Director.



The Creative Director will be responsible for ensuring the
action required is implemented and the risk has been removed
/ reduced.

Risk assessments will be reviewed when the work activity
changes, new activity is planned or new operational
procedures / sites are implemented or the needs of the staff
team change. Otherwise, Risk Assessments will be reviewed
on an annual basis

ELECTRICAL EQUIPMENT

All portable electrical equipment should be inspected by the
employee using the equipment and all damage and faults reported
to the Creative Director. All Equipment are checked and PAT Tested
by qualified electrical contractors in accordance with the Electricity
at Work Regulations 1989.

ACCIDENTS AND FIRST AID

Team members are advised to ensure when working in
schools that communication are maintained and made aware
of the whereabouts of the first aid box is kept incase of an
emergency. For events and program both indoor and outdoor
A mobile kit is available.

SOC!ETY DANCE ACADEMY First aider:

Erduan Xhaferi, Creative Director

All accidents are to be recorded using the accident report form.

The Creative Director is responsible for reporting accidents
and dangerous occurrences to the enforcing authority

MONITORING



« To ensure our safe working practices are being followed, we
will monitor conditions regularly and ensure staff working in
schools and for external contractors are to a safe standard.

« The Creative Director is responsible for investigating accidents
and near misses

« The Creative Director is responsible for acting on investigation
findings to prevent a reoccurrence

MANUAL HANDLING

Manual handling includes lifting, lowering, carrying, pushing and
pulling or otherwise manoeuvring loads. It is not a daily routine task
for any SOC!ETY DANCE ACADEMY team however where the
need to move loads arises you should complete the following risk
assessment.

Task — risk assess by considering what needs to be moved? Will it
involve:

« stretching, bending, pushing, pulling, twisting
« working at height / low down

* individual or team lifting

« repeated lifting or repetitive movement
Individual — risk assess by considering who is moving the
load? Might they:

* have any pre-existing medical or health conditions or
disabilities



be pregnant or have given birth in the previous 12 months

be trained and currently competent in manual handling
techniques

where PPE/C is usually or might need to be worn
Load — risk assess the object by:

estimating the weight

check the dimensions

considering the contents — could they shift in transit

considering whether the item it difficult to grip

considering whether it is hot, cold or sharp and difficult to hold
Environment — risk assess by considering:

any space constraints

uneven or slippery flooring

unstable flooring or differences in floor levels including steps

whether conditions are hot, cold or humid
The above information should be used to plan the stages of
handling of the item.

Ask for help, no matter how small the task is



« Lift safely by standing with your feet slightly apart. Bend your
knees, keeping your back straight and head up. Use your legs
to lift, not your back. Hold the load close
to your body. Take the same care when putting the load down

« Do not twist and carry at the same time
If you require manual handling training or would like further
information,

HEALTH AND SAFETY WELLBEING

SOC!ETY DANCE ACADEMY works to build and provide a safe
space of its employees, freelancers, participants and learners by
nurturing their talents and interests and providing information advice
and guidance on how to stay mentally and physically healthy.
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Signed: Erduan Xhaferi

Date: 05/01/2026




